
 

The Health and Safety at Work Act 2015 states that a duty is imposed on a person under the Act to: 

 to eliminate risks to health and safety, so far as is reasonably practicable; and 

 if it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far 
as is reasonably practicable. 

 

A person must comply with this requirement of the Act to the extent to which the person has, or would 

reasonably be expected to have, the ability to influence and control the matter to which the risks relate. 

 

 

A PCBU, in managing risks to health and safety, must identify hazards that could give rise to reasonably 
foreseeable risks to health and safety. 

Hierarchy of control measures 

 

If it is not reasonably practicable for a PCBU to eliminate risks to health and safety a PCBU must minimise risks 

to health and safety, so far as is reasonably practicable, by taking 1 or more of the following actions that is the 

most appropriate and effective taking into account the nature of the risk: 

 

 substituting (wholly or partly) the hazard giving rise to the risk with something that gives rise to a 

lesser risk: 

  isolating the hazard giving rise to the risk to prevent any person coming into contact with it: 

 implementing engineering controls. 

 

If a risk then remains, the PCBU must minimise the remaining risk, so far as is reasonably practicable, by 

implementing administrative controls. 

 
If a risk then remains, the PCBU must minimise the remaining risk by ensuring the provision and use of suitable 

personal protective equipment. 
 
Duty to maintain effective control measures 
 
A PCBU who implements a control measure to eliminate or minimise risks to health and safety must ensure 
that the control measure is effective, and is maintained so that it remains effective, by ensuring that the 
control measure is, and continues to be: 
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 fit for purpose; and  

 suitable for the nature and duration of the work; and 

 installed, set up and used correctly 
 

Duty to review control measures 

 

A PCBU must review and, as necessary, revise control measures implemented under regulations so as to 

maintain, so far as is reasonably practicable, a work environment that is without risks to health and safety. The 

PCBU must review and, as necessary, revise a control measure in the following circumstances: 

 

 if the control measure does not control the risk it was implemented to control so far as is reasonably 

practicable: 

 before a change at the workplace that is likely to give rise to a new or different risk to health and 

safety that the measure may not effectively control: 

 if a new relevant hazard or risk is identified: 

 if the PCBU obtains a health monitoring report in relation to a worker under that contains: 

 

o test results that indicate that the worker has been exposed to a substance hazardous to 

health at a concentration that may cause harm and has an elevated level of that substance or 

its metabolites in his or her body; or 

o advice that test results indicate that the worker may have contracted a disease or an illness 

or suffered an injury as a result of carrying out work that involves a health hazard that 

triggered the requirement for health monitoring; or 

o a recommendation that the PCBU take remedial measures, including a recommendation as to 

whether the worker can continue to carry out the work that involves a health hazard that 

triggered the requirement for health monitoring: 

o if the results of exposure monitoring carried out under regulation 30 determine that the 

concentration of a substance hazardous to health at the workplace exceeds a relevant 

prescribed exposure standard: 

o if the results of engagement with workers undertaken by the PCBU under the Act or 

regulations indicate that a review is necessary: 

o if a health and safety representative requests a review. 

 
A change at the workplace includes a change to the workplace itself or any aspect of the work environment or 
a change to a system of work, a process, or a procedure. 

 A health and safety representative may request a review of a control measure if the representative 

reasonably believes that workplace circumstances affect, or may affect, the health and safety of a 

member of the work group represented by the health and safety representative and the PCBU has not 

adequately reviewed the control measure in response to the circumstance 

 

 

Step 1 Hazard Identification – ask how could the harm occur? 
 

Step 2 Hazard Assessment – ask how could the hazard harm anyone and how likely is it that it will occur? 
 

Step 3 Hazard Control – ask how could you stop harm from occurring? Eliminate, minimise. 

 

Step 4 Monitor Hazards – ask how are the controls working? 

 

http://www.legislation.govt.nz/regulation/public/2016/0013/latest/link.aspx?id=DLM6727315#DLM6727315
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Step 5   Review Risks – Have the risks changed, can they be controlled more adequately.  
 

 
An organisation’s risk management documentation should include: 
 

Hazard Reporting Form 

This form should be used when a new hazard is discovered, or if there is debate regarding what control 
measures should be implemented for an existing hazard. This form should contain: 

 

 A description of the hazard 

 Its risk 

 The control measures required 

 The date the hazard was identified 

 Who identified it 

 What actions are required, by whom and by when 
 
This form should be reviewed by either the manager or someone with involvement with health and safety –  
and the risk register should be updated if new hazards or control measures are identified. 
 

Risk Register 

This should summarise the hazards, their level of risk and the measures required to control the risk.  
The register could list hazards by area, process, location or task. 
The register should also have a date for reviewing the hazards and the control methods. 

Inspection Forms 

These are used to check that control measures are in place and should be relevant to the work place. 
They should be used by workers who are familiar with the hazards and risks in the workplace, however, good-
practice is to use workers from other areas of the workplace and ‘experts’ from time-to-time. 
 

 
For further information regarding Health and Safety or help with developing systems and procedures, please 
contact The Chamber, email Helen Mason: helenm@cecc.org.nz, Steve Cooper: stevec@cecc.org.nz or Alan 
Boswell: alanb@cecc.org.nz or phone 03 366 5096. 
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